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Using ZOOM: The Basics

Instructions for:

1. Joining a meeting from a link
2. Joining for an audio call only
3. Joining on an iPhone

4. Joining on an Android device



Joining a ZOOM Meeting From a Link in an Email or Calendar Appointment Invitation

Click the join link in your email or calendar invitation.

Hi there,
Rt W is inviting you to a scheduled Zoom meeting.
Jmm%.m.mmamaqmu.‘m‘ L l

Or iPhone one-tap :

US: +16468760923, M or +16690006833, M
Or Telephone:

Dial(for higher quality, dial a number based on your current location):

Depending on your default web browser, you may be prompted to open Zoom.

Do you want to allow this page to open “zoom.us"?




Calling in to a ZOOM Meeting (Audio Only)

Joining meeting audio by phone
1. After joining a Zoom meeting, you will be prompted to join the audio
automatically. If this prompt does not appear or you close out of it, click Join

Audio in the meeting controls.

2. Click Phone Call.
Note: If you are subscribed to the call out add-on, you can join the meeting by

having Zoom dial your phone number

Y Phone Call L Computer Audio C GllMe

[y

= . | Djal: +1669 9006833
+1646 876 9923

Or 877853 5247 (Toll Free)
888 788 0099 (Toll Free)

Meeting ID: 727 288 954

Participant ID: 44

Done

3. Follow the instructions for dialing in:
« Select the country you're calling from in the flag drop-down menu.
« Call one of the numbers provided.

« Enter your meeting ID followed by #.

Joining meeting audio by phone after joining computer audio

If you joined computer audio automatically, you can leave the computer audio and join

by phone.

1. Click the arrow next to Mute/Unmute.

2. Click Leave Computer Audio.

Select a Microphone
Microphone (High Definition Aud

v Same as System

Select a Speaker
Speakers (High Definition Audio Dev

v Same as System

Leave Computer Audio

Audio Options...

3. Click Phone Call and follow the prompt to dial in.



Calling into a Joining a meeting by phone only
ZOO M M eeti ng 1. Dial an in-country number. If you dial a toll number, your carrier rates will apply.

(Audio Only)

You can find the numbers on your meeting invitation or a full list of international
dial-in numbers at https://zoom.us/zoomconference.

2. You will be prompted to enter the meeting ID - the nine (9), ten (10), or eleven (11)
digit ID provided to you by the host, followed by #.

3. If the meeting has not already started and join before host is not enabled, you will
be prompted to enter the host key to start the meeting, or to press # to wait if you
are participant.

4. You will be prompted to enter your unique participant ID. This only applies if you
have joined on the computer or mobile device or are a panelist in a webinar. Press #

to skip.

If you join by computer or mobile device later, you can enter the Participant ID to bind your
phone and device session together and show your video when you speak on the phone. To

enter your participant ID once you are in the meeting, enter #Participant ID# on your phone.

Phone controls for participants
The following commands can be entered via DTMF tones using your phone's dial pad while in

a Zoom meeting:

« *6 - Toggle mute/unmute

« *9 - Raise hand



iIPhone Specific
Instructions

To join by iPhone for video / screen sharing and dial for audio

1. After joining a Zoom meeting, you will be prompted to join the audio
automatically. If this prompt does not appear or you close it, tap Join Audio in 2. Tap Dial In.

the meeting controls. w1l Sprint & : + % 75% =m

il Sprint & 11:32 AM < % 70% = )

718-489-898

To hear others
please join audio

Call using Internet Audio

Dial in

Call My Phone

Cancel

Invite your contacts to join this meeting Invite your contacts to join this meeting

()




iPhone Specific
Instructions

- . T ial.
3. Tap the arrow at the top to select the country you're calling from. 4. Tap the number you want to call. 5. Tap Dial
il Sprint & 9:45 PM < % 75% == ) ol Sprint 9:45 PM % 75% = )
¢ Back  Country or Region Close  United States v
A
Algeria SELECT A NUMBER TO DIAL
A
. B
Argentina c +1408 638 0968 °
D
Australia .
ﬁ +1646 876 9923 ° Would you like to dia_l into the meeting
Austria : automatically?
: After dialing into the meeting, please
B i +1669 900 6833 return to Zoom
M
Bahamas N
o
P +1 877 853 5247 (Toll Free) % Cancel
Bahrain Q
R
s
Belgium L +1877 369 0926 (Toll Free) s
v
Bolivia w
X The meeting ID and participant ID will be dialed
S automatically. You can ignore any messages that
Bosnia & Herzegovina : ask you for these numbers.

Brazil

6. Tap Call.



i P h On e SpeCIfIC 7. To return to the Zoom app, swipe up on the home bar (iPhone X) or press the
. home button (iPhone 8 or older), then tap the Zoom icon.
Instructions

104-288-877

Invite your contacts to join this meeting

8. When you leave the meeting, you will have the option to Leave Meeting or
Leave Meeting with Telephone Connected, to stay dialed into the meeting

after leaving from the Zoom app.



iIPhone Specific Instructions

If you joined device audio and need to join by phone

If you joined device audio automatically, you can leave the computer audio and join by

phone

1. Tap More. 2. Tap Disconnect Audio 3. Tap Join Audio and follow the instructions above
il Sprint & 9:59 PM 7 % 72% - il Sprint = 11:44 AM 7 % 65% = il Sprint & 11:32 AM < % 70% ==

lﬂOn 497-628-435 718-489-8 718-489-898

Invite your contacts to join this meeting

Advanced Settings ~ ‘A




Android Specific
Instructions

To join by Android device for video/screensharing and dial for audio

1. After joining a Zoom meeting, you will be prompted to join the audio

automatically. If this prompt does not appear or you close it, tap Join Audio in

the meeting controls

Share Participants More

2. Tap Dial In.

Zoom Meeting 10: 961-665-222

3. Tap the arrow at the top to select the country you're calling from

selected by default
DAt

< Country or Region

4. Tap the phone icon next to the number you want to call

L¥BQ

v 236

< Back United States v
SELECT A NUMBER TO DIAL
+1 646 876 9923
+1 669 900 6833
+1 408 638 0968
+1 877 853 5247(Toll Free)

+1 877 369 0926(Toll Free)

if not



Android Specific
Instructions

5. Tap Call.

+1 669 900 6833

Would you ke 10 dial into the meeting
atomatically?

Altes diaing into the meeting, piease retum 1o
Zoom

Cancel

6. If prompted, allow Zoom to make and manage phone calls.

Allow Zoom to make
and manage phone
calls?

7. Return to your home screen and open Zoom again.
8. When you leave the meeting, you will have the option to Leave Meeting or
Leave Meeting with Telephone Connected, to stay dialed into the meeting

after leaving from the Zoom app.

Note: If you're on a Android device that can't make calls, follow the instructions for

dialing in:

United States v

PICK A NUMBER FOR THE PHONE TO DIAL
+1 646 558 8656

+1 669 900 6833

563185498

33

« Dial one of the numbers provided.
« Enter your meeting ID, followed by #.
« Enter your participant ID, followed by #.

« Tap Back after dialing in.



Android Specific Instructions

If you joined device audio and need to join by phone

If you joined computer audio automatically, you can leave the computer audio and join 2. Tap Disconnect Audio
b\’; phone B HNwr e QO0Wsy R 122
221-454-411

1. Tap More

T 27%211:40PM

Zoom Meeting ID: 961-665-222

Lock Meeting
Lock Share

Mute Upon Entry
Play Enter/Exit Chime
Put Attendee In Waiting List K/

Allow Attendees Chat To:

/’ >
Video Share Participants

d O O

3. Tap Join Audio and follow the instructions above.




